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IT Centre
	                      
IT SERVICES PERFORMA

Date:________________________
	
Name:_________________________ Designation: __________ Department __________

Signature: _________________________
Types of Query:

	1. Toner Refilling
	

	2. Printer/Photocopier Service

	

	3. Others
	



Request Fulfilled Remarks: ______________________________

IT Staff Name:    _______________________________________

Signature:            _______________________________________

Signature IT Incharge:________________
----------------------------------------------------------------------------------------------------------------
                                                                                                           

Receiver Name:_________________________ Signature__________________________


Service Provided__________________________________________________________


IT Staff Name:______________________________ Signature_____________________


                                                                                         Date:________________________
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